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Introduction to the User Guide

This user guide describes the features of the Online Reporting System (ORS), a web-based
system that provides score reports for each student who takes an AzZMERIT test.

This section provides an outline of the structure and organization of the user guide and the
stylistic features used in the document.

Organization of this User Guide

This user guide provides information about ORS’s features, including instructions for viewing
score reports, downloading student results, creating and editing rosters, and searching for
students.

This user guide is organized as follows:

Section |, Overview of the Online Reporting System, provides a brief introduction to the ORS
and describes the user roles for performing different tasks in the ORS.

Section Il, Accessing the Online Reporting System (ORS), includes instructions on how to log in
and log out of the ORS and switch between different AZMERIT systems.

Section lll, Understanding the ORS Interface, describes the layout and key features of ORS.

Section |V, Viewing Score Reports, includes an in-depth overview of the score reports available
in the ORS.

Section V, Viewing Reports & Files, describes how to download student results.

Section VI, Working with Rosters of Students, provides instructions on how to create and
manage student rosters.

Section VII, Searching for Specific Student’s Score Reports, includes instructions on how to
search for score reports for particular students in the ORS.

Appendix A, Printing Reports in the ORS, provides detailed instructions on how to print reports
in the ORS.

Appendix B, User Support, provides additional information including Help Desk information.
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Document Conventions

The table below describes the key icons and elements used in this user guide.

Key Symbols and Elements

Element | Description

Alert: This symbol accompanies important information regarding actions that may cause
errors.
R Note: This symbol accompanies helpful information or reminders.

Text Bold text indicates a link, button, drop-down list value, or keyboard control that is clickable.

Text Bold and italicized text indicates a page name.

Mono Monospace indicates text you enter from the keyboard.

Italics Text in italics indicates field names.

A Warning: This symbol accompanies important information regarding actions that may
cause fatal errors.

m} Tip: This symbol accompanies useful information on how to perform a task.

Additional Resources

The following publications provide additional information:

For information about which operating systems and browsers are supported, see the System
Requirements for Computer-Based Testing document.

For information about student and user management, rosters, and appeals, see the TIDE User
Guide.

For information about network and Internet requirements, general peripheral and software
requirements, and configuring text-to-speech settings, see the AzMERIT Technical Specifications
Manual for Computer-Based Testing.

The above resources are available on the AZMERIT portal azmeritportal.org/resources.




Section I. Overview of the Online Reporting System
(ORYS)

ORS enables you to view test data for students who have been identified in the Test
Information Distribution Engine (TIDE) to participate in both computer-based and paper-based
AzMERIT tests. ORS contains two major features:

Score Reports: Provides score data for each AzMERIT test, both computer-based and paper-
based. You can compare score data between individual students and the school, district, or
overall state average scores. ORS also provides information about performance on claims and
reporting categories.

Reports & Files: Enables you to download student data files containing test scores and
demographic information.

In addition, the ORS enables you to create rosters for analyzing aggregate score data for specific
groups of students.

Understanding User Roles and Permissions
Access to the AzMERIT ORS is managed through TIDE User Roles.

Individuals with a TIDE User Role of District Test Coordinator (DTC) or District Administrator
(DA) have access to all district level reports, all school level reports within the district, all
teacher level reports within the district, and all individual student reports for students who
tested in the district. The DA user role is an appropriate role for the district superintendent and
others who need access to all AZMERIT reports for the district.

Individuals with a TIDE User Role of School Test Coordinator (STC) or School Report Viewer
(SRV) have access to all school level reports, all teacher level reports within the school, and all
individual student reports for students who tested in the school. The SRV user role is an
appropriate role for the school principal and others who need access to all AZMERIT reports for
the school.

Individuals with a TIDE User Role of School Teacher (ST) have access to all teacher level reports
and all individual reports for students rostered with the teacher. The ST role is an appropriate
role for teachers whose current students and/or whose prior year students took the Spring
2015 AzZMERIT.
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User Roles and Access in the Online Reporting System

Access Level and SRV*

Roles*

Score Reports

School Listing v
Teacher Listing 4 v v v v

(all

schools in
district)

Class Roster Listing v v v v v
Student Roster v
Individual Student Score v
Report

Reports & Files

Retrieve Student v v v v v
Results

Rosters

Add Rosters

Edit Rosters

Upload Rosters

ANIIRNIEENY RN
ANIIRNIEENI RN
ANIIRNIEENI RN
ANIIRNIEENI RN
ANIIRNIEENI RN

Search Students

* DTC—District Test Coordinator; DA—District Administrator; STC—School Test Coordinator; ST—
School Teacher, SRV—School Report Viewer; TA—Test Administrator



Online Reporting System Accessing the Online Reporting System (ORS)

Section I1. Accessing the Online Reporting System
(ORYS)

This section explains how to log in, switch between different systems, and how to log out.

Logging in to ORS

To log into ORS, you must have an authorized username and password in the Test Information
Distribution Engine (TIDE) system. If you have not yet received your login information, contact
your School Test Coordinator or District Test Coordinator as you will need to be added to TIDE
before you can access ORS.

A Warning: Do not share your login information with anyone. All AZMERIT systems provide

access to student information, which must be protected in accordance with federal privacy
laws.

To log in to ORS:

1. Open your web browser and navigate to the User Cards on Portal
AzMERIT portal (azmeritportal.org).

2. Select the appropriate user role card on the
portal.

3. Click Online Reporting System (ORS). The ORS Card on Portal
Login page appears.

#

Online Reporting
System

[

4. Enter your email address and password. Login Page

5. Click Secure Login. You will be directed to

ORS E
| &

Forgot Your Password?
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About Usernames and Passwords

Your username is the email address associated with your account in the Test Information
Distribution Engine (TIDE). If you are a user who was recently added to TIDE, you should receive
an email from AIRAST-DoNotReply@airast.org that contains a temporary password and a link to
log in to AZMERIT systems. You must log in with your temporary password within 30 days of
receiving the email in order to activate your account. You must update your password and
select and answer a security question.

If your first temporary password expires:

If you did not log in within 30 days of receiving the first password email and activate your
account, select the Click here to request one link in the First Time User section of the Login
page to request a new temporary password. Enter your email address in the Email Address field
and click Next. You will receive another email containing a new temporary password, which
also expires in 30 days.

If you forget your password:

If you forgot your password, you can reset it. Click the Forgot Your Password? link on the Login
page. Enter your email address in the Email Address field and click Next. Enter the answer for
your selected security question and click OK. You will receive another email containing a new
temporary password, which also expires in 30 days. (It may take up to 10 minutes to receive the
new email.)

If you did not receive an email containing a temporary password:

Emails containing the temporary password come from AIRAST-DoNotReply@airast.org. Check
your spam folder to make sure your email provider did not categorize it as “junk” mail. If you
still do not have an email, contact your School or District Test Coordinator to make sure you are
added in TIDE. Only users who have been added to TIDE will receive an account email with a
temporary password.

Additional Help

If you are unable to log in, contact the AzZMERIT Help Desk for assistance at 1-844-560-7812 or
azmerithelpdesk@air.org. You must provide your name and e-mail address.



mailto:azmerithelpdesk@air.org
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Switching Between AzMERIT Applications

When you are logged in to any AzMERIT application, you can switch between applications
without signing in to each system separately.

%) | Note: Access to these systems and their features is dependent on your user role. While
users will be able to navigate into TDS, the navigation menu will not appear in TDS. This is
by design so that test sessions are not closed inadvertently.

To switch between the AzMERIT systems:

1. Navigate to the drop-down list on the top left corner of your browser that displays the
AzMERIT applications you can access.

SSO Drop-Down List

' ERIT ]‘ R T LT T e
e [Aghal Lrafangt Ak, oot Whe et

2. Select the system you want to use from this menu. You will be directed to the selected
application and will not have to log in again.

Logging out of ORS

ORS contains students’ personally identifiable information. Be sure to log out of ORS to ensure
that unauthorized users do not have access to this information.

To log out of ORS:
1. Click Log Out on the top right hand corner of the page.

Log Out button

AZM E Rl T | Asigdonn’s Biaissirie Rinimer Mbckareak
fie Engiish Langucige Arty a0 Mathomalics

] | Note: ORS has a timeout feature that automatically logs you out of ORS if your session is
inactive for 20 minutes.




Section I11. Understanding the ORS Interface

This section describes ORS'’s features and layouts.

ORS Welcome Page

When you first log in to ORS, the Welcome page opens. You can select the report you want to
view from this page.

71 | Note: To access the ORS reports and features at any other time, click the links in the ORS
banner.

Welcome Page
Welcome to the Online Reporting System
What are you interested in viewing?

Select

Demo District -

To download Student Results, click here: [ £ Student Data Files

To view Score Reports, click here: { m Score Reports

To view ORS reports:

1. From the Select drop-down list, select the district or school whose reports you want to view.
(This list appears only if you are a district-level user associated with more than one district
or a school-level user associated with more than one school. For example, if you are a
school-level user with access to multiple schools, you will need to select the school whose
reports you want to view.)

2. Do one of the following:
o To view score reports, click Score Reports..
o To download student results, click Student Data Files.

o The page corresponding to your selection opens.

ORS Banner

The banner, which appears on all pages except for the Welcome page, provides links to all ORS
reports and features. Click the links and buttons described below to access the different ORS
reports and features.
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Alert: Use the on-screen buttons and tools to navigate within the ORS. Do not use your web
browser's back button.

ORS Banner

f Score Reports | i Reports & Files |

¥l Inbox (6) Q Search Students = §% Add Rosters | 8, View Rosters | This page @ Help | & Print [% Export | ([ Definitions

Score Reports displays the Home Page Dashboard page which allows users to access Score
Reports. For information about these reports, see Viewing Score Reports.

The Reports & Files drop-down menu provides access to the Student Data Files. For information
about Reports & Files options, see Viewing Reports & Files.

Inbox displays the Student Data File & My Inbox page where you can access student
performance data files. For information about downloading student data files, see Accessing
Student Data Files and PDF of Individual Student Reports from

My Inbox.

Search Students opens a pop-up window where you can search for a student by SSID or by first
or last name and access test results. For information about searching for students, see
Searching for Specific Student’s Score Reports.

Add Rosters links to the Add Roster page where authorized users can create student rosters.
For information about rosters, see Working with Rosters of Students.

View/Edit Rosters links to the View/Edit Roster page where authorized users can view and edit
student rosters. For information about rosters, see Working with Rosters of Students.

Upload Rosters links to the Upload Roster page where authorized users can upload roster files.
For information about rosters, see Working with Rosters of Students.

“¥¥] | Note: The links to add, view and edit, and upload rosters are displayed on the basis of your
user role. For example, if you are not authorized to add rosters, the Add Roster link is not
displayed in the banner.

General Tools

The banner also consists of several tools. The tools that are available may vary from page to
page.

General Tools

@ Help| = F'rint| = Expurt| 0 Definitions

Help links to the resources page on the AzZMERIT Portal from which you can access the ORS User
Guide.

Print displays the browser’s dialog box for printing the current page.
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“¥*] | Note: Additional printing options are displayed when you click Print on the Student Roster
Report and Individual Student Report pages, which enable you to generate different score
reports in PDF format. For more information, see Appendix A, Printing Reports in the ORS.

Caution: The Family Educational Rights and Privacy Act (FERPA) prohibits the release of any
personally identifiable information. Printed reports and exported reports that contain personally
identifiable student data must be securely stored or destroyed.

m} Tip: Depending on the report, you may need to set your print options to landscape or
horizontal mode to accommodate the various columns in the report. To preview and adjust the
scale of the content, use your browser’s Print Preview feature.

Export displays the browser’s dialog box for exporting the data displayed on the page. You can
choose to view the file immediately or save it for future use. The data is exported as a Microsoft
Excel (.xls) file.

Definitions displays a pop-up window that provides definitions for terms specific to the report
you are viewing.

Definitions Window

Definitions X
Achievement Level Descriptions for Overall Score Reporting Categories
Test
Reading for Information
Minimally Proficient (2454-2554): Reading For Literature
Minimally Proficient Your student shows a minimal Writing and Language

understanding of the expectations for this course. Your
student is highly likely to need support to be ready for the next
ELA course.

Partially Proficient (2555-2576):

Partially Proficient Your student shows a partial
understanding of the expectations for this course. Your
student is likely to need support to be ready for the next ELA
course.

Proficient (2577-2605):
Proficient Your student shows a strong understanding of the
expectations for this course. Your student is likely to be ready
for the next ELA course.

Highly Proficient (2606-2664):

Highly Proficient Your student shows an advanced
understanding of the expectations for this course. Your
student is highly likely to be ready for the next ELA course.

10



Section V. Viewing Score Reports

This section describes score reports, their features, and how to access different score reports.

Overview of Score Reports

Score reports display aggregated scores for districts, schools, teachers, and rosters, as well as
individual student performance data for AZMERIT tests. Data can be compared with the overall
state and district average for the test you are analyzing. ORS data is preliminary and may not be
used for accountability purposes. All score report data is based on the total number of students
whose tests have been scored.

All score reports data, except for individual students’ score reports, can be disaggregated into
subgroups for detailed analysis. For example, you can view a Grade 5 Mathematics report for a
roster, for all of a teacher’s students, for an entire school, or for a district.

You can create custom groups of students to analyze aggregated data based on shared
characteristics. See Working with Rosters of Students, for additional information.

The table below provides an overview of the types of reports available through the Score
Reports feature and the levels of aggregation at which they can be viewed.

Available Score Reports

Report District | School | Teacher | Roster | Student
Level Level Level Level Level
Home Page Dashboard v v v

Summary of performance (to date) across
grades and subjects or courses for the current
administration.

Subject Detail v v v v

Data for a subject within a particular grade or
course for the current administration.

Scoring Category Level Detail v v v v

Scoring Category percentage at each
performance level for a subject within a
particular grade or course for the current
administration.

Student Roster v v v v

Roster of all students who belong to a school,
teacher, or class with their associated subject
or course (and scoring category, if applicable)
scores for the current administration.

Student Detail v

Detailed information about a selected student’'s
performance in a specified subject or course
(and scoring category, if applicable).

11
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Accessing Score Reports

The Home Page Dashboard page displays the overall summary of score data and testing
progress for your state, district, or school, and is the starting point for data analysis. You can
define the students whose aggregated scores you want to view. You can also navigate to more
detailed score reports from the Home Page Dashboard page.

The score data you see is dependent on your role; for example, a school administrator only sees
that school’s aggregate data.

Home Page Dashboard Page

Home Page Dashboard
Select Testand Year

Test AZMERTT E|

Administration: | spring 2015 ||

Click on a grade and subjectto view more information.
Number of Students Tested and Percentage of Students Passing for Demo District, Spring 2015
ELA Math

Number of

Humber of
Grade Students Tested

Students Tested " eTcent Passing Grade

Percent Passing
Grade 3 266 43% Grade 3 267 46%
Grade 4 201 39% Grade 4 201 46%
Grade 5 218 43% Grade 5 220 28%
Grade 6 243 40% Grade 6 242 36%
Grade 7 214 43% Grade 7 215 29%

Grade 8 218 37% Grade 8 219 26%

To view the Home Page Dashboard page immediately after logging in to the ORS:

1. Onthe Welcome page, click Score Reports.
1 | Note: If you have access to more than one entity, from the Select drop-down list on the

Welcome page (see Step-1), select the entity whose scores you want to view and then click
Home.

To view the Home Page Dashboard page at any other time:

1. Click Score Reports on the banner at the top of the web page.

Defining the Student Population

From the Home Page Dashboard page, you can select the test and administration for which you
want to view score data.

12
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To select the test and administration:

1. From the Test drop-down list, select an assessment (e.g., AZMERIT).
2. From the Administration drop-down list, select an administration (e.g., Spring 2015).

The Home Page Dashboard page aggregation tables display data based on your selections. See
Understanding the Home Page Dashboard Aggregation Tables and Accessing Subject Detail
Score Reports for information about the tables.

Understanding the Home Page Dashboard Aggregation Tables and Accessing
Subject Detail Score Reports

Aggregation tables appear on the Home Page Dashboard page that display score data for
students by grade or course and subject and provide access to more detailed subject score
reports.

REE)

Note: For AzZMERIT, if a student submitted more than one test for scoring (e.g., one paper test
and one online test), the test record where the student scored the highest is used for all
aggregations.

Home Page Dashboard Aggregation Tables

Number of Students Tested and Percentage of Students Passing for Demo District, Spring 2015
BA wiath

Humbsr of
Students Tested

Humber of
Students Tested

Grade 3 256 A3% Grade 3 oET A5%

Gradie Percent Passing Grade Percent Passing

Grade 4 201 Tk Grade 4 9 FT.
Grade 5 216 435 Grade 5 san e ]
Grade 6 242 405 Grade & 242 6%
Grnda 7 z14 43% Grada 7 215 2%
Grade B P18 % Grage 19 %
Grada B 2 0% Algetbra | 1 100%
G 10 2 50% Calmalry 2 50%
Grads 11 3 0% MAlgebrall i ey

The columns appearing in this report are:

Number of Students Tested —This column displays the number of students to date who
completed their test and have a valid score.

Percentage Passing—This column displays preliminary percent of tested students reaching the
proficient threshold in each grade or course and subject for the current window. The
percentage is a ratio of the number of students that were proficient on the test to the number
of students that took the test.

To access detailed score reports for a particular subject:

From the Home Page Dashboard page, click the corresponding grade-subject cell in the
appropriate table. For example, if you want to view the subject detail report for Grade 5

13
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Mathematics, click the grade-subject button highlighted in the figure above. The corresponding

Subject Detail Report appears.
Sample Subject Detail Report

Subject Detail Report
How did my students perform overall in Math?

Test: Grade 5 Math
Year: Spring 2015
Name:Demo District

Legend: Performance Levels
W Minimally Proficient Partially Proficient [l Proficient [lHighly Proficient

Average Scale Score, Percent Passing, and Percentage in Each Performance Level
AzMERIT Math Grade 5 Test for Students in Demo District

Breakdown By: | ALL Comparison: ON
=)
- Student Average Percent -
Name Aok Tt it Percent in Each Performance Level
Arizona 77258 2520 49 E I.?Jﬂ
Demo District (9999) . 220 2487 28 m LEE

Demo School A L I_sﬂ
(0999.90909) 56 2463 20 KEN

Demo School B ) | PLN 1
(9999.99998) o 19 2509 42 m

Demo SchoolC L ij
pes e 36 2491 M El

Demo SchoolD L 17
it M 2469 24 [ 44 | Lj

Demo SchoolE () 15| -2 110
(999.90005) 68 2500 3 15 I..E

Understanding the Score Report Layout and Features

Most score reports share similar features. The figure below illustrates some of the common
features of score reports, which are:

Name: The name of the score report, the test, the administration, and the entity (e.g., district,
school, teacher, or roster) are displayed on the top of the report.

Report Format: All score reports except individual student reports are in table format such that
the first column displays the name or entity, such as district, school, or teacher, to whom the
scores belong.

Time Stamp: A time stamp is included at the bottom of every report to indicate when the
report was generated.

Legend: A legend is displayed on top of the report to describe the color codes that correspond
to each test-specific performance level and can help you understand the data presented on the
report. (Legends may not be displayed on all reports.)

14
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Annotated Subject Detail Score Report

Subject Detall Repon
How did my shudents perform overal in Math?

Test Grace § Math
Wear: Bpring 2015
Report Name Bl Mame:Deme District [

Legmre Perfcrrrasce Leveh
u = Fuban e

R ——— ]h.c:cnd

Bverage Scale Score, Percent Passing, and Percentage in Each Performance Level
~  AzMERIT Math Grade 5 Test for Students in Demo District

View Scores by Show/Hide
Demographic ‘I Bemieionn iy | Al “I'm“ﬂ I Comparison Data
Subgroup m- ShowHide
Columns
n— t‘::\l M":;ﬂ:' Paccam gy AL LN P v @ iyl
Aitiona rrea e - El m
Daars it | ) Fio] e L] ﬂ h
':"I":"“:“""' E ] = EX m
Dy Sbond 8 " ey FF] c m
L"““m; 4 u e 1] [N n
P—— » - . [+
mnl.::nul. " e M E h:

View Exploratiom Menu
Navigating between Score Reports using the Exploration Menu
You can navigate from one score report to another using the Exploration Menu.

To navigate between score reports:

1. From the Name column of a score report, click % that appears next to each entity (e.g.,
school or teacher). The Exploration Menu appears.

Navigation Widget Icon

Name

Arizona

Demo District (9999) ()

Demo School A
(9999-99999)

2. From the Exploration Menu drop-down lists, select the report that you wish to view. The
report options that are available may vary. For information about the different categories of
score reports, see Understanding the Exploration Menu Options

15
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Exploration Menu

Demo School A (9999-99999)

Select: ELA =

Select: Grade 3 &

Select: Teacher v

Select: Subject v

Select: Current Admin i
View

3. Click View. The selected report opens.

Understanding the Exploration Menu Options

The Exploration Menu lets you navigate to different types of score reports for a selected subject
and grade. By default, the first two drop-down lists display the subject and grade cell you
selected from the Home Page Dashboard aggregation tables to access the score reports. You
can navigate to a different grade within the same subject or navigate to a different subject, if
available for the selected assessment, by selecting the required values from the relevant drop-
down lists.

Subject and Grade Selection Fields

Field Description

Subject Displays the subjects available for the selected assessment.

Grade Displays the grades available for the selected assessment.

The remaining three drop-down lists on the Exploration Menu let you select the type of score
report that you wish to view. For navigation purposes, score reports can be broadly categorized
into three dimensions: Who, What, and When. Data can be analyzed appropriately, depending
on whether the focus is on testing group (e.g., school, teacher, or roster), content type (e.g.,
subject or reporting category), or period of time. The table below describes these dimensions.

Using the Exploration Menu, you can navigate to any report by making different selections
under the Who, What, and When dimensions. However, the dimension categories that are
available depend on your user role, the report you are viewing, and the entity level where you
have opened the Exploration Menu. If a drop-down list displays N/A or does not show any
options, it means that you cannot navigate any further up or down in that dimension.

For example, as a district level user you can view all levels of Subject Detail Reports, such as the
School Listing, Teacher Listing, Class Roster Listing, and Student Roster. While viewing the
School Listing Report, if you open the Exploration Menu from the district level, the only
available option in the “Who” dimension will be School since it is not possible to view
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aggregates for all the teachers, rosters, or students belonging to a district. However, if you open
the Exploration Menu from the school level, you will be able to select Teacher, Roster, or
Student to navigate to the required aggregation report for the selected school.

Score Reports Dimensions

Dimension Description Categories/Reports
Who Displays data for schools and groups (district- School
!eV('-)I3 school-level, teacher-level, roster-level, and Teacher
individual students).
Roster
Student
What Displays data by appropriate content levels within | Subject

the selected subject. Scoring Categories

When Displays data as a snapshot of performance in the | Current Admin
current administration.

Viewing Scores based on Demographic Subgroup

The Breakdown By filter disaggregates the score data by a specific demographic subgroup
category. When you select a subgroup, the report expands to display the corresponding data
for that subgroup. For example, you can disaggregate a score report by gender to see the
associated score data for All, Female, and Male students as shown in the figure below.

To view score reports by a demographic subgroup:

1. From the Breakdown By drop-down list, select the required demographic subgroup. See the
table below for the available subgroups.

Demographic Subgroups

Subgroup Description | Possible Values

Ethnicity Student’s ethnicity code. e Asian
e Black or African American

e American Indian or Alaska
Native

o White
e Hispanic or Latino Ethnicity

e Native Hawaiian or Other
Pacific Islander

Gender Student’s gender. e Female

e Male
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Sample Score Report with Breakdown By Gender

Subject Detail Report
How did my students perform overall in Math?

Test: Grade 5 Math
Year: Spring 2015
Name:Demo District

Legend: Performance Levels
W Minimally Proficient Partially Proficient [l Proficient [llHighly Proficient

Average Scale Score, Percent Passing, and Percentage in Each Performance Level
AzMERIT Math Grade 5 Test for Students in Demo District

Breakdown By. | Gender IZ| feoanpdusoEeh
[E~]

e © Gowns ot  ScaleScoro  Passg  PercentinEachPerfomancolevel
Arizona ALL 77258 2520 49
Arizona Female 37749 2520 48
Arizona Male 39509 2520 49

Demo District (9999) . ALL 220 2487 28

Demo District (9999) .. Female 19 2488 29

Demo District (9999) . Male 101 2486 26

Demo School A L

s i ALL 56 2463 20
Demo School A (),

(9999.99999) Female 29 2478 28
Demo School A 54 Male 27 2447 1

HEHg

{9999-99999)

Showing and Hiding a Report’s Columns

You can choose the columns that you want to display on a score report.

To show or hide a report’s columns:

1. Click 2! in the top right corner of the table. A list List of Score Report Columns
of the columns constituting the table is displayed. Name
Grouping
2. To show columns, mark the checkboxes next to Student Count

the columns that you wish to see. Average Scale Score
Percent Passing
3. To hide columns, clear the checkboxes next to the

columns that you wish to hide.

Percentin Each Performance Level

EEEEEE

-

[T} 3

4. To remove the list from view, move your cursor
away from the arrow icon.
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Sorting Data in a Report

You can sort data in ascending or descending order for all the columns. The default sort is by
Name in ascending order.

To sort the data:

1. Click the column header to sort data in ascending (A—Z; 1-10) order.

2. Click the column header again to sort the data in descending (Z—A; 10-1) order.

logged in to the ORS. However, if you log out of the ORS, the sort order automatically reverts

[i"’*l Note: The selected sort order is automatically applied to all the reports that you view while
to the default.

Showing and Hiding Comparison Data

By default, each of the score reports provide overall score data of the state, district, or school
appearing in the top rows above the green line. This can be used for comparing your results to
the parent entity. If the comparison data appear in the same table as the rest of the report, you
can choose to show or hide the comparison data when viewing the report.

some reports. However, the comparison rows that are available depend on the entity level from
which the report has been accessed. For example, the comparison rows will include the overall
score data of the teacher if you access the Class Roster Listing Report from the Teacher
Listing Report and not the School Listing Report.

[i"’*] Note: Additional comparison data at the teacher and roster levels may also be displayed for

To show or hide comparison data:

1. Click the Comparison button above the report.
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When Comparison: On is displayed, the comparison rows are visible on the report.

Sample Score Report with Comparison On

Subject Detail Report
How did my students perform overall in Math?

Test: Grade 5 Math
Year: Spring 2015
Name:Demo District

Legend: Performance Levels
B Minimally Proficient [l Partially Proficient [l Proficient [llHighly Proficient

Average Scale Score, Percent Passing, and Percentage in Each Performance Level
AzMERIT Math Grade 5 Test for Students in Demo District

Breakdown By: | ALL E| | Comparison: ON |
Name 2 sé'g:ﬁl’t't Sglzrgg:re g:;:?""t Percent in Each Performance Level

Arizona 77258 2520 49

Demo District (9999) 220 2487 28

(9999 99999) = s .

Demo School B L
(9999-99998)

2

EXujsg

Demo SchoolA (), M
160N 16

19 2509 42

When Comparison: Off is displayed, the comparison rows are hidden from view.

Sample Score Report with Comparison Off

Subject Detail Report
How did my students perform overall in Math?

Test: Grade 5 Math
Year: Spring 2016
Hame:Demo District

Legend: Performande Levels
W iirimary Profssm Patigly Piotoen WP ool [l Highly Boiome st

Average Scale Score, Percent Passing, and Percentage in Each Performance Level
AzMERIT Math Grade 5 Test for Students in Demo District

Evaakdoven By ALL q Comparison: OFF
[Fa]
- Shadenl Average Percenl
Hame Parcant in Fach Parformancs | aval
Sl SCOTY Bigzing
Deems School &
(000090000, 56 2463 0 ER h
Damo Schodl B m_m
(099990998 Ly 2508 42
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Viewing Subject Detail Score Reports

The Subject Detail Report is the first score report that you can access from the Home Page
Dashboard page and provides access to other score report categories.

The subject detail report name consists of the following components:

Subject Detail Report. How did my students perform overall in [Subject or Course], where the
text within brackets indicates variables that change based on the test that you have selected.

Each report also indicates the test name (subject and grade or course), the administration, and
the entity (e.g., district, school, teacher, or roster) for whom the report has been generated.

The title of the score report table is Average Scale Score, Percent Passing and Percentage in
Each Performance Level [Test Name] Test for Students in [Entity], where the text within brackets
indicates variables that change based on the test that you have selected.

The Subject Detail Reports display overall student performance for the selected test. All data
are based on the total number of students who have taken and completed the test and
submitted it for scoring. The table below describes the Subject Detail Reports columns.

Subject Detail Report Columns

Column Description

Name The name of the entity/individual you are viewing (e.g., district, school,
teacher, roster, student).

Student Count The number of students to date who submitted the selected test for
scoring.

Average Scale Score The average score of students who completed the scaled tests.

Percent Passing The percent of tested students reaching the proficient threshold on the

selected test for the current window.

Percent in Each The distribution of students across each of the four performance levels.
Performance Level
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Viewing School Listing Subject Detail Report

The School Listing Subject Detail Report is the default for state- and district-level users and
shows data for the grade or course and subject selected on the Home Page Dashboard page. A
school’s performance data is displayed together with the associated district’s and state’s
performance in the selected grade or course and subject for the purpose of comparison. You
can view the data for each school in the selected district.

To generate a school listing subject detail report:

1. From the Home Page Dashboard page, select the test and administration for which you
want to view score data.

2. From the Home Page Dashboard page aggregate tables, click the grade/course and subject
cell for which you want to view a school listing subject detail report. The School Listing
Subject Detail Report for the selected test opens.

Sample School Listing Subject Detail Report

Subject Detail Report
How did my students perform overall in Math?

Test: Grade 5 Math

Year: Spring 2015
Name:Demo District

Legend: Performance Levels
B Minimally Proficient [ Partially Proficient [l Proficient [llHighly Proficient

Average Scale Score, Percent Passing, and Percentage in Each Performance Level
AzMERIT Math Grade 5 Test for Students in Demo District

Breakdown By: | ALL E| Comparison: ON
(Ea)
- Student Average Percent s
Name P R e Percent in Each Performance Level
Arizona 77258 2520 49
Demo District (9999) . 220 2487 28

Demo School A L
(9999-99999) & e &

e BB g
FEEE

Demo SchoolB ..
(9999.99998)

&

19 2509 42
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Viewing Teacher Listing Subject Detail Report

The Teacher Listing Subject Detail Report is available to district- and school-level users and
displays data for all the teachers in the selected school whose students have completed the
selected test.

To navigate to the Teacher Listing Subject Detail Report from the School Listing Subject Detail
Report:

1. On the School Listing Subject Detail Report, click — next to a school name. The Exploration
Menu opens.

Name

Arizona

Demo District (9999) (|

Demo SchooIA
{9999-99999)

2. On the Exploration Menu, from the subject and grade drop-down lists, select the required
subject and grade; from the Who dimension drop-down list, select Teacher; from the What
dimension drop-down list, select Subject; from the When dimension, select Current Admin.

3. Click View. The teacher listing subject detail report for the selected school opens.
Teacher Listing Subject Detail Report

Subject Detail Report
How did my students perform overall in Math?

Test: Grade 5 Math
Year: Spring 2015
Hame:Demo School A

Lagand: Parfarmanca | avals
B Minmally Proficiens Fartiatly Proficient [l Praficient [l Highiy Praficient

Average Scale Score, Percent Passing, and Percentage in Each Performance Level
AZMERIT Math Grade 5 Test for Students in Demo School A

Bressdown By, ALL -:l Comparisan; OM
[==|
Rame ) s.}::r:,?t ki&:r;ar;e E;:;‘:; Percenl m Each Performancs Level
Amrona Frang 2830 45 m m
Dame District (3958) 220 a9y e El m
e e 5 253 a0 Ex h{
- - ] =W
Taachar B a 2448 " n h
Taachar C FL] 24480 4 m bﬁ
TeacherD 1 2480 o I
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Viewing Class Roster Listing Subject Detail Report

The Class Roster Listing Subject Detail Report displays the selected school’s or teacher’s rosters;
these rosters include students who have completed the selected test. For information about
how to create rosters, see Working with Rosters of Students.

To navigate to the Class Roster Listing Subject Detail Report from the Teacher Listing Subject
Detail Report:

1. Onthe Teacher Listing Subject Detail Report, click — next to a teacher’s name. The
Exploration Menu opens.

2. On the Exploration Menu, from the subject and grade drop-down lists, select the required
subject and grade; from the Who dimension drop-down list, select Roster; from the What
dimension drop-down list, select Subject; from the When dimension, select Current Admin.

3. Click View. The class roster listing subject detail report for the selected teacher opens.

Class Roster Listing Subject Report

Subject Detail Report
How did my students perform cverall in Math?

Test: Grade & Math
Year: Spring 20156
Hame:Teacher C

Legend Perfoamance Lesels

B Eiremally Froioust [ Fartally Froboseest [l Pt [lFghs Frotsent

Average Scale Score, Percent Passing, and Percentage in Each Performance Level
AZzMERIT Math Grade 5 Test for Students in Teacher C

Eraakdown By | ALL |.. Compartson: ON
wa)
M - Sludenl Average Percenl
Ame Comnt scala SCore Passing Parcant in Fach Parformancs | aval
frizana Tr25 2520 a0 ] m
Dema District §9999) = 2407 2 Ed H
B Sobeni . O} 56 2453 2 ER =
—— 2 2400 20 Ex m
— 280 Ex_|ay
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Viewing Student Roster Subject Detail Report

The Student Roster Report displays the scores of all the students associated with the selected
school, teacher, or roster who have completed the selected test.

YT | Note: About Student Scores

For AzZMERIT, if a student submitted more than one test for scoring (e.g., one paper test and
one online test), the test record where the student scored the highest is reported on the
Student Roster Report.

To navigate to the Student Roster Subject Detail Report from the Class Roster Listing Subject
Detail Report:

1. On the Class Roster Listing Subject Detail Report, click % next to a roster’s name. The
Exploration Menu opens.

2. On the Exploration Menu, from the subject and grade drop-down lists, select the required
subject and grade; from the Who dimension drop-down list, select Student; from the What
dimension drop-down list, select Subject; from the When dimension, select Current Admin.

3. Click View. The Student Roster Subject Detail Report for the selected roster opens.

Student Roster Subject Detail Report Columns

Column Description

Name The name of the student.

SSID The student’s unique identifier.

Scale Score The student’s scale score.

Performance Level The performance level associated with the student’s score.
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Sample Student Roster Report

Student Roster Report - Summary of Overall Student Performance
How did my students perform overall in Math?

Test: Grade 5 Math
Year: Spring 2015

Mame:Roster A
Lesganil: Parlormancs Levels

Breakdran By | ALl x| |G

Companson Jcores

farage Seala

Hame SCore

Arizona 2520

Dama MHstrict (R09%) | 2487

Deme School & 2483
(BROS-BRO0G) o

TaacharC 2480

Reosler & FHERD

Scale Scores and Performance Levels
AzMERIT Math Grade 5 Test for Students in Roster A

Hame 7 2510 Seale Soore Performance Level

Studant A R 3600

Sludenl B8 L SRRAAG0F Invalidataid Iraalidated
Studeni L), S000097TE 3570

Studsni 0 sunna56s 3670 @

Disaggregating the Student Roster Subject Detail Report by Demographic Subgroup

Similar to the other score reports, you can disaggregate the data displayed on the Student
Roster Report page by demographic subgroups. However, the procedure for disaggregating and
viewing the data is different from the higher level reports.

To disaggregate score data by a subgroup:

1. From the Breakdown By drop-down list, select the required group. A Values field appears.

Student Roster Report Breakdown By Fields
Breakdown By, | Gender |Z| Go

Values: Male |E|

2. From the Values drop-down list, select a specific subgroup. For example, select Male for the
subgroup Gender.

3. Click Go. The new student roster report only includes students that match the specified
value.
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Viewing Individual Student Report

The Individual Student Report displays the breakdown of the student’s scale score;
performance level for the selected subject; as well as performance and scoring category
description at each scoring category. It also displays average scale scores for the state, district,
and school for comparison purposes.

To navigate to the Individual Student Report from the Student Roster Subject Detail Report:

1. On the Student Roster Subject Detail Report, click —: next to a student’s name. The
Exploration Menu opens.

2. On the Exploration Menu, from the subject and grade drop-down lists, select the required
subject and grade; from the Who dimension drop-down list, select Student; from the What
dimension drop-down list, select Subject; from the When dimension, select Current Admin.

3. Click View. The Individual Student Report for the selected student opens.

For information about the features of the Individual Student Report page, see About the
Individual Student Report.
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Test: Grade 5 Math
Year: Spring 2015
Hame: Student D

Student Subject Perlormance

Hama

Viewing Score Reports

Sample Individual Student Report (Math)

Individual Student Report
How did my student perform on the Math test?

Leged: Performants Levels

0 Minimally Proficent Patialy Proficient 9 Froficient 0 Highly Proficient

Lesgend: Siiam Caleg e

ﬂ Betow Masteny 0 Attlear Masieny . JAbowe Washary

550 Farth Data Scale Score Perleamance

StedenlD

Level
BRRGGES ORORZN0T 3646 O

P e g RN Companson Soores
230 ——
Highty Prafickant Vour studant shows an advancad et Score
understanding of the snpedabions for i or her lesled 2638
graa Your shugen 15 Righty 1S 10 b6 Taaey for Mam In ha i)
Sty ol neat grads

846" amesm Al
Proficient Your student shows a sirang understanding of the
expeciaions for his or hier fested grade. Your studentis likly Demo School & (L,
1o b razdy for miET in the ned grada [rer e 2463

Parbaily Prohcient Your student shows a parsal "
understanding of the expedations for his or her lesled Teacker C L4 2480
grade. Your student is bkely bz need support o be ready for
mish in the ned grada

Rostar & L 2480

Minimally Proficient Your sludent shows @ mirimal
underslanding ol he expedabions for fus o et lesled
grade. Your sludentis highly likely o need suppen bs be
ready for math o the nead grade

Student Performance on Scoring Categones

Sconng Categonces

Operafions, Algebraic Thinking, and

Mumiers in Baas Ten

Mumnisses and Operabons -
Fracions

Performance

WAL WAL ARSRSSoA?

Studants read, weie. round, znd compare decimals fo thousandihs, They add, subirach, mittinly, or diics
deamals o hundredihs. They werle and find the value of numencal espressions and use gven rales o oeale
paterns. Students can And relalonships bebwen bwo patams and graph ordered pars. They can mutiply
UG P, They Soke fSpreaen, and eaplain k-l by wa-dign Shision problems usng pleo
value muliphcabon, squabons, of arays.

Wil di thess resulls mean?

YoUr Shuder may ade rauble withng and Anding tha value of SEeRSSIONS USING camed operatons and
rialhemEical synbols, inclading paenlliasss splaining and using pallems when mullipying and Swding by
powers of len, reading, wiiling, rounding, and cornpanng deamals o housandths, and sobarg mulbdgil
muliglicson and dideion problams using place value, relalionsnips between operalons, eguatons, and
Fiiidels (aea and Ay models]

WWial was assessed?

Students aod and sudrad facions with diferent denomenaters (boHom nuMmber), INCwdng MKed PUmEers.
They mubiply rciens. induding proper, impuper, and misesd numbers, and sobe didsion word prodlems wiln
Teaclions of meed numbers &2 snswers Sodents ceale s0d use Moos 1o explain mulplicaion and Swision
shory problams with frackons. Thay And e ares ofractangles wih sica lengths hat includs Fadions, by using
il 5quEres of medtiphing

What do thase resulis maan?

Your sludsrn ollen sobes kadion word problems with aflerenl denomnalons [Bollom ramber), Sokes deision
word problems with fracions for answers; oeaies and uses models b explain slory probiems for multipicaton
and daigion Tracken problems; uses the relationahip betesen MURElcion and dizion i dbide unit kaclions
{4 a5 Foe pmeraton of lop nurFiber) and while frumbers by each olher. and finds Fie aiea ol iedangles with
shds lengihs that ncluda fraciors.
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Sample Individual Student Report (ELA)
Individual Student Report
How did my student perform on the ELA test?

Test: Grade 3 ELA
Year: Spring 2015

Name: Student A&
Lesgresmai: Pt i mance Levels |
0 Minmally Proficent Pattialty Proficernt 9 Prefigent o Hl;l!erfufm:nl:
Legend: Scomg Cabegones.
A\ veowaary o Atear Maslry Ak Mastery
Student Subjpct Performance
. Parfermanca Moree on Vihea Raadin
Haime s8I0 dirlh Date Scale Score Tt Requismant dst?
Sudemh Lo 99955901 o1 aan 2858 o Ho

Haghty Proficiesd Your studen! shows an advancad Feanme Ararage Scal
understanding of the axpectations for his or har lastad
grade Your shigant s Rignly lisly 1 Bie reacy for ELA N the Arizonz 2520
2541 nas A,
Deno Destrict (9698) L1 2487
Proficient Your student Shows 3 sirong underssandng o the
expecizions for his or her tezfed grade. Your stadend i= likely o Sehool A

o be ready Jor ELA IR the naxt grade
' ! 195509999

Pariialy Frohoent Your studenl shows a parial

undarstanding of tha axpectatons for s o her esian TeacherC L 2480

grade Your sludent iz ikely lo need support to be ready for

FLA in tha naxt grads

2457 Rostard L4 2480
Mmimally Proficient Your studenl shows 2 merimal
understanding of the expecabons for Fes or herlesled
prade Your sludent is highly likely 1o need support o be.

ready for ELA in e nest grade

Student Performance on Sconng Categone s

Scaring Categories Parformanca

Whill wils nsasssed?
Blugerns ind Fig ed and e supporting delzils of & bl They conned evenls, ideas, sleps, senlences,
paragraphs, and Meshaicns i one anofber They find sémilarfies and difersncas babwsan wa tedds on the same
Roic,

Razding for Information o
'What de feasa rasults maan?
Yeur saudeni can ofien answer questians using delais from a text and informabon in picures (like maps]; fnd the
main idea of 2 tedd and use key details fo support it el the auther's point of view in a besd; and #nd the mast
enportant ideas in dwo beds on fie same fogic.
‘What was assessed?
Shuderts 355 ANk ANSWEr QUASHONS About 3 16 They Wil how characters and er achons afed 3 stary Thay
explan bowe piclures hedp bell & storp, Thes mead bag besls by one aulon and bell the similanlies and diferences.
They ind the cenbral message of a shory.

Reesding For Lieralure iy
Whal do eese resulls mean?
Your shudam may hawe Fouble retelling a siory using detalis frem a feaf; fedling The teelngs of characlens in a siony;
finang i maning of wonds of pheases in 8t 1e8ing Ihe pans of a poem ke 3 Starea) a0 using pidunes
from 3 fem b undsrstand a stony
‘What was assessed?
Sfydents write [ ghes indormation or stale opinions. They wrile on a lapic givng supporing details o tacs. They
wse cered capilaizalion, puncission, and spelling. They use senlences, & glossang or a didionary te figure cul
e Maaning of new werds

Wriing and Lenguage Fiy

What do Bsess resuts mean?

Wik =udant may haes Tnubla organmng wiing for 3 purpnss (11ke b gh indormation or give apinionsT using
dues in a bzt fo understand the meaning of new werds; speling commonly wsed words comedy, and wmbing
=imple SRNMACES WM COMECE Captslization and punousaon

Writing Essay Performance

| Statemnt of Purpose, Focus & Organization Cridends & b ation Conventaons & Cdiling
‘four student eamed 1 oul of 4 possible points. Your

alidents e=ay May De related 1o Tk Wopic bul has e Your Shedednl eamed 3 oul of 4 posEitis points. Your
focus. bmay be wery shor or ofen drilt fom the topic sudents essay indudss detals, tads, and sources that
Thi oginian may bk COMRESING or unclaar Thi raspones  adequataly SUppom fe apinion This aidencas iz

has Iiffe struciure. & may use very few or no fansibons. it generadly méegraled imdo the response. The words used
may alsa include erra ideas fhal do nof support e ar appropriale for audience and purpose

opinion.

Yeur shudant eamed © cut of 2 passibla poings. Your
studenfs essay shows a lack of understanding of
sentence fermakion and other comsentions. There are
many miskakes in speling punciuabon, ard
capilalizaten. Thess mistazes make the mzaning or
DO OF this TS E0NER UNCEST
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About the Individual Student Report

Depending on the information included in the Individual Student Report, the report may span
more than one page when printed. The Individual Student Report provides the following
information:

Student Subject Performance—This table includes:

The student’s name and student ID.

The student’s birth date.

The student’s overall scale score for a test opportunity.

The performance level classification associated with the student’s score for a test opportunity.
Refer to the performance level legend on the top of the report for understanding the data
represented.

ceer Note: For Grade 3 ELA tests, an indicator for whether the student has met the Move On When
Reading (MOWR) Requirement is also reported.

Scale Score Performance—This barrel chart visually depicts the student’s performance level
based on his or her highest overall scale score.

Student Performance on Scoring Categories—This table includes:

The student’s performance level in each of the scoring categories for the test opportunity
corresponding to the highest overall performance. Refer to the scoring category legend on the
top of the report for understanding the symbols represented.

Descriptions of what was assessed in each scoring category and what the student’s results

mean.

Comparison Scores—This table includes average scale scores for the state, district, and school
with which the student is associated.

Writing Essay Performance—This table provides information about the student’s performance
on the Writing test.

e Note: This Writing Essay Performance table is only displayed for ELA tests.
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Viewing Scoring Category Reports

For the selected test, the Scoring Categories report shows the percentage of your students in
each Scoring Category and an indicator of whether the category is a strength or a weakness for
each group.

The Scoring Categories report name consists of the following components:

The score report name is Scoring Category Detail Report. What are my [entity’s] strengths and
weaknesses in [Subject or Course], where the text within brackets indicates variables that
change based on the test that you have selected.

Each report indicates the test name (subject and grade or course), the administration, and the
entity (e.g., district, school, teacher, or roster) for whom the report has been generated.

The title of the score report table is Average Scale Score, Percent Passing and Performance on
Each Scoring Category [Test Name] Test for Students in [Entity], where the text within brackets
indicates variables that change based on the test that you have selected.

Scoring Category Report Columns

Column | Description

Name The name of the entity/individual you are viewing (e.g., district, school,
teacher, roster, student).

Student Count The number of students to date who submitted the selected test for
scoring and have a valid score.

Average Scale Score The mean scale score and standard error of the mean of students who
have completed the selected test.

Scoring Category The scoring categories constituting the selected subject.

Percent in Each Scoring The distribution of students across each of the three scoring category
Category proficiency levels.

Relative Strength and Number of students at each strand level who meet or exceed the strand
Weakness Indicator target. For more information, see About the Relative Strength and
Weakness Indicator Column

About the Relative Strength and Weakness Indicator Column

The performance levels indicated on this report are relative to the test as a whole. Unlike
performance levels provided at the subject level, these strengths and weaknesses do not imply
proficiency. Instead, they show how a group of students’ performance is distributed across the
scoring categories relative to their overall subject performance on a test.

For example, a group of students may have performed very well in a subject, but performed
slightly lower in several scoring categories. Thus, the downward arrow for a scoring category
does not imply a lack of proficiency. Instead, it simply communicates that these students’
performance on that scoring category was statistically lower than their performance across all
other scoring categories put together. Although the students are doing well, an educator may
want to focus instruction on these areas.
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Scoring Category Level Legend Descriptions

Icon Scoring Category Description

Level

This scoring category is a relative strength. The group of
students performed better on items from this scoring category
than they did on the rest of the test as a whole.

f Better than performance
on the test as a whole

This scoring category is neither a relative strength nor a relative
Similar to performance weakness. The group of students performed about as well on

==
— on the test as a whole items from this scoring category as they did on the rest of the test
as a whole.

Worse than This scoring category is a relative weakness. The group of
performance on the test | students did not perform as well on items from this scoring
as a whole category as they did on the rest of the test as a whole.

* Too Few Items or Too Not enough information is available to determine whether this
Few Students scoring category is a relative strength or weakness.

Viewing School Listing Scoring Category Report

The School Listing Scoring Category Report is available for district-level users. A school’s
performance data on each scoring category constituting the selected grade and subject is
displayed together with the associated district’s and state’s performance for the purpose of
comparison. You can view the data for each school in the selected district.

To access the School Listing Scoring Category Report from the School Listing Subject Detail
Report:

1. On the School Listing Subject Detail Report, click < next to the district name. The
Exploration Menu opens.

Name

Arizona

Demo District (001 D

Demo School A
(001-0001)

2. On the Exploration Menu, from the subject and grade drop-down lists, select the required
subject and grade; from the What dimension drop-down list, select Scoring Categories;
from the Who dimension drop-down list, select School; from the When dimension, select
Current Admin.

3. Click View. The School Listing Scoring Category report opens.
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Sample School Listing Scoring Category Report

Scoring Category Detail Report
What are my students’ strengths and weaknesses in ELA?

Test:  Grade 9FLA
Yoar;  Fall 216
Hame: Demo Teacher

Legend: Scoring Categories
Oledor Masdery (A Kaar Mansary [l ahooe Massery

Lagend: Ralstve Siaagih md Wakkness Indcsios
A Betoer than perlormance on the it

= Similar to periarmancs on the teat

an performarce an e bk s whale g Toa Few Hems ar Tao Few Siudents

Average Scale Score, Percent Passing, and Performance on Each Scoring Category
AZMERIT ELA Grade 9 Test for Students in Demo
Ersakdown ALL ,T| CanpsienaaOll

By:

|=a ]

Relative

. . § . —— Strength
Name - Hudent Average Percenl T e Percantage in Each Scoring S
Count  Scale 5core  Passing Category Wieakness
ndicalor
ELA
Reading for nfermalion - *
Dema Dstrict 1 (9909) a7 255 46 Readng £or Licrature ® % gy *
Wirling and Language _ E 3
ELA
Readng for nformation i_ *
Demo School " oo “ N I
(gs=y_San0) Reading For Literalure _ +*
Writing and Language _ *
ELA
Reading for information 6 - &
L 3 = ° Readng For LRerature W e *
Wriing and Language l_ %*
ELA
Reading for informabion A *
Demao Roste 3 k-] 0
e Roster Resding For Lilerature Er *
Wirtmg and Language l_ +*

Viewing Student Listing Claims Report

The Student Roster Scoring Category Report displays scoring category performance for all the
students associated with the selected school, teacher, or roster who have completed the
selected test.

To access the Student Roster Scoring Category Report from the School Listing Scoring Category
Report:

1. On the School Listing Scoring Category Report, click ~% next to an entity’s name. The
Exploration Menu opens.

2. On the Exploration Menu, from the subject and grade drop-down lists, select the required
subject and grade; from the what dimension drop-down list, select Scoring Categories; from
the who dimension drop-down list, select Student; from the when dimension, select
Current Admin.

3. Click View. The Student Roster Scoring Category Report opens.
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The Student Listing Scoring Category Score Report differs from higher level scoring category
reports in that it reports a student’s name, student identification number, overall subject scale
score, and overall subject performance level, as well as the scoring category classification
associated with the student’s scoring category performance. Refer to the legend on the top of
the report to understand the data represented.

Sample Student Roster Scoring Category Report

A M E R IT Anzona's Statewide Achievement Assessment
Z for English L Arts and M.

fa Score Reports | @ Reports & Files

| fak Inbox (0) | Q Search Students | &% Manage Rosters LTHIS page: () Help| & Print| [%§ Export| (] Definitions

Student Roster Report - Students' Performance on Each Scoring Category
How did my students perform on the ELA test?

Test: Grade 10 ELA
Year: Fall 2016
Name:Demo School AZ 1

Legend: Scoring Categories
Below Mastery @ AtNear Mastery Amwe Mastery

Legend: Performance Levels

o Minimalty Proficient Partially Proficient @ Proficient Omgnr, Proficient

Breakdown By: | ALL v Go
Comparison Scores
Name Average

Scale Score

Demo District AZ1
(9999)

2559

Demo School AZ 1

(9999_9990) 2659

Scale Scores and Performance Levels
AzMERIT ELA Grade 10 Test for Students in Demo School AZ 1

1E:A¢

Name - i o O - OO .1 OOl i
Demo, Student A. L 99999062 N INC INC INC INC
Demo, Student B. N 99999093 2559 0
Demo, Student C. . 99998007 N INC INC INC INC
Demo, StudentD. 9 99999315 N INC INC INC INC

Similar to the Student Roster Subject Detail Score Report, you can print or export the report.
You can also disaggregate the report by demographic subgroups. For more information, see
Disaggregating the Student Roster Subject Detail Report by Demographic Subgroup.
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Section V. Viewing Reports & Files

The Reports & Files feature enables you to retrieve student results. This section provides
instructions on how to generate and view the available reports.

Retrieving Student Data Files

You can download student data for a selected administration by district, school, teacher, or
roster. The data includes students’ personal information, including enrolled school and district,
grade level, and the selected test scores and scoring category scores (if applicable). You can also
generate PDFs of Individual Student Reports in a Zip file.

Generating a Data File or PDF of Individual Student Reports

To generate a student data file or PDF of Individual Student Reports:

1. From the Reports & Files drop-down list, select Student Data File. The Student Data File &
My Inbox page opens.
Student Data File & My Inbox Page
Student Data File & My Inbox

Get a complete download of a roster's data for upload into another system.

Create New Data File to Download

Step 1: Choose What Step 2: Choose Who
Report Type: Student Data [ -] District Demo District (9999) []
Test: AZMERIT |Z| School ALL IZ|

Administration: | gpring 2015 E
Tested Grade: All Grades IZ|

Download Excel |Z|
Format:

Filter By: ALL E|

Download Roster

Inbox
=)
Name Data Format Type Test Administration Grade Date Created Status
Demo District (9999) STUDENT EXCEL District AZMERIT Spring 2015 All 9/29/2015 11:55 AM Download

2. From the Step 1: Choose What section, select the report, tests, grades, and other variables.

o Report Type: Select a report. The available options are Student Data and PDF of Student
Reports.

o Test: select an assessment (e.g., AZMERIT).

o Administration: select an administration (e.g., Spring 2015).
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©)

Tested Grade: select a grade. Alternatively, select All Grades to create a separate file for
each available tested grade. These files will be provided in a compressed (.zip) file.

Download Format: Select a file format from the options available for the selected
report:

= Student Data: The default is an Excel (.xIs) spreadsheet file. You can select a
different format, such as .csv, if available.

= PDF of Student Reports: The report is generated as a PDF, which is the only
available format.

Filter By (Optional): Select a specific demographic subgroup. You may also select All,
which is the default. If you select a demographic subgroup, a Values field is displayed.
Select the required filter criteria from the available options. The Values field does not
have an All option.

3. From the Step 2: Choose Who section, select which district, school, and teacher should be
included in the report. For most users, the district or school you are associated with is pre-
selected and the drop-down lists are grayed out. Verify that the selections are accurate.
District- and school-users with access to multiple districts or schools will need to select a
district or school.

o

(0]

District: Select a district if applicable.

School: Select a school if applicable. You can also select All to generate a report that
includes all your schools. For Student Data report, data for all your schools is listed in a
single file. For PDFs of Individual Student Reports, separate PDF reports are generated
for each of your schools.

Teacher (Optional): If a school was selected, choose a teacher from the Teacher
dropdown. The default is set to All and includes all teachers associated with the school.
For teacher-level users, the school will already be selected.

Roster (Optional): If a teacher was selected, choose a roster. The default is set to All and
includes all rosters associated with the selected teacher.

4. Click Download. A confirmation message appears to inform you that your request has been
gueued and you will be informed via e-mail once the file is ready.

5. Once the file has been generated, it will be displayed in the My Inbox section on the
Student Data File & My Inbox page. You can download the data file by clicking the
Download link for the data file. Your files will be available for 30 days.
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Accessing Student Data Files and PDF of Individual Student Reports from
My Inbox

The My Inbox lists the student data files and PDFs that you generated from the Student Data
File & My Inbox page as well as the PDF files of individual student reports generated from the
Student Roster Report page.

The files in the Inbox are listed in the order in which they were generated and are available for
30 days.
To access the Inbox:
1. Do one of the following:
o From the Reports & Files drop-down list, select Student Data File.

o Click Inbox on the banner. The number in parentheses next to Inbox displays the
number of files existing in the Inbox that are yet to be downloaded. For example, if the
My Inbox consists of two files of which one has previously been downloaded, (1) will be
displayed next to Inbox.

Inbox
Inbox
)
Hame Data Format Type Test Administration Grade Date Created ~ Status
Demo District (9999) STUDENT EXCEL District AZMERIT Spring 2015 All 9/29/2015 11:55 AM Download

2. To download a particular file, click Download in the Status column.

Understanding the PDF of Individual Student Reports Zip File

The PDF of Student Reports option on the Student Data File & My Inbox page creates a .zip file
that contains individual PDFs of each Individual Student Report for all the students associated
with the selected entity. It also includes a manifest, which is an Excel (.csv) file that lists all the
PDFs included in the .zip file. If multiple schools are selected, separate .zip files are created for
each school.

““1 | Note: The Print tool on the Student Roster Report page allows you to create a similar .zip
file for all the students listed on the report. However, the manifest file is not included.
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You can unzip the file after you have download

.zip File of PDFs

|. » Computer » Local Disk(C:) » StudentReports »

Viewing Reports & Files

ed the file on your computer.

of Student Reports

Organize v Includeinlibary v Sharewith v Bum  Newfoldes

o 1. Student Reports

4 Name

) DemoSchool_FallX01d zip

3 SShah (\\delhomesvr\home) (G:)
S DclEhd (\Dclfs) (H)

& PROPOSALS (\\DC1FS\DCIEHD) (P:)
& Documents (\\dc1fs\dclehd\Assessr;

€ Network

)

2 items

J. DemoSchool_Fall2014 Unzipped

The .zip file also contains a manifest, which is a
in the .zip file.

n Excel (.csv) file that lists all the PDFs included

Manifest File with PDF References

Grade

Adobe Acrobat Document

Size: 77.2KB 4 613 KB

99994561_AzMERIT_Grade_8_Math_Fall_2014_MostRecentOpportun
Type: Adobe Acrobat Document

/= Type: Adobe Acrobat Document

/= Type: Adobe Acrobat Document

Type: Adobe Acrobat Document

Type: Adobe Acrobat Document
/= Type: Adobe Acrobat Document

Type: Adobe Acrobat Document

AzMERIT_Grade_8_Math_Fall_2014_ref 15530.csv
Type: Microsoft Excel Comma Separated Values File

N

...
99996005_AzMERIT_Grade_8_Math_Fall_2014_MostRecentOpportunity ..
99996015_AzMERIT_Grade_8_Math_Fall_2014_MostRecentOpportunity_..
99996104_AzMERIT_Grade_8_Math_Fall_2014_ MostRecentOpportunity...
99996785_AzMERIT_Grade_8_Math_Fall_2014_MostRecentOpportunity_...
99996795_AzMERIT_Grade_8_Math_Fall_2014_ MostRecentOpportunity...

99996885_AzMERIT_Grade_8_Math_Fall_2014_MostRecentOpportufity_..

Date modified: 10/5/2016 12:10 PM
Size: 77.7 KB 4 60.7 KB

Date modified: 10/5/2016 12:10 PM
Size: 76.5 KB 4 60.9 KB

Date modified: 10/5/2016 12:10 PM
Size: 77.2KB 4 613 KB

Date modified: 10/5/2016 12:10 PM
Size: 77.7KB 4 614 KB

Date modified: 10/5/2016 12:10 PM
Size: 78.5KB 4 60.8 KB

Date modified: 10/5/2016 12:10 PM
Size: 76.5 KB 4 60.9 KB

Date modified: 10/5/2016 12:10 PM
Size: 77.8 KB 4 60.8 KB

Date modified: 10/5/2016 12:10 PM
Size:16.5 KB 4 1.43 KB

A B C D
1 [SSID Test Administration FileName
785  AzZMERIT_Grade_8_ Math Fall 2014 99996785_AzMERIT_Grade_8_Math_Fall_2014_MostRecentOpportunity_70000000299_ref 17483pdf
64 561  AzMERIT_Grade_8_Math Fall 2014 99994561_AzMERIT_Grade_8_Math_Fall_2014_MostRecentOpportunity_70000000299_ref_17483pdf
65/99996885  AzMERIT_Grade_8_Math Fall 2014 99996885_AzMERIT_Grade_8_Math_Fall_2014_MostRecentOpportunity_70000000299_ref_17483pdf
795  AzZMERIT_Grade_8 Math Fall 2014 99996795_AzMERIT_Grade_ 8 Math_Fall_2014_MostRecentOpportunity_70000000299_ref 17483pdf
67/99996005  AzMERIT_Grade_8_Math Fall 2014 99996005_AzMERIT_Grade_8_Math_Fall_2014_MostRecentOpportunity_70000000299_ref_17483pdf
785  AZMERIT_Grade_8 Math Fall 2014 99992785_AzZMERIT_Grade_8_Math_Fall_2014_MostRecentOpportunity_70000000299_ref 17483pdf
AZMERIT_Grade_8_ Math Fall 2014 99996104_AzMERIT_Grade_8_Math_Fall_2014_MostRecentOpportunity_70000000299_ref_17483pdf
70/99996015  AzMERIT_Grade_8_Math Fall 2014 99996015_AzMERIT_Grade_8_Math_Fall_2014_MostRecentOpportunity_70000000299_ref 17483pdf
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Section V1. Working with Rosters of Students

Rosters are groups of students associated with a teacher in a particular school. Rosters typically
represent entire classrooms in lower grades, or individual classroom periods in upper grades.
Rosters can also represent special courses offered to groups of students.

Rosters can be used for analyzing aggregate score data and tracking students’ test scores easily.
For example, ORS can generate a report of all of a teacher’s students who have been tested in a
given grade and subject or course. School-level users can create a roster if they want to view a
report that lists all students in a specific grade who have tested.

Refer to the current DTC Checklist (azmeritportal.org/test-coordinators) to review deadlines
related to rostering.

more information, refer to the TIDE User Guide available on the AzZMERIT portal

F"T Note: Similar to the ORS, you can add, edit, view, delete, and print rosters through TIDE. For
(azmeritportal.org/resources).

Adding a New Roster

You can create rosters of students associated with your school or district. Students can be
included in multiple rosters.

Rosters may also include students from different grades. However, the score reports display
data only for a single subject and grade at a time. If a roster includes students from multiple
grades, you will only see scores of those students in the roster who have taken the test you
selected on the Home Page Dashboard page. For example, if a roster includes students from
grades 3 and 4, and you select a Grade 3 Math test, you will see data only for the students who
tested in grade 3.

To add a roster:

1. Inthe banner click Add Roster. The Add Rosters page opens.

o The Add Rosters page consists of multiple panels. You can click = in the upper-left

corner of a panel to collapse it, or click in a collapsed panel to expand it.
o Afloating Go To section toolbar is also available that includes a numbered button for

each panel on the page. You can hover over a button to display the label of the
associated panel and click the button to jump to that panel.
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Add Rosters Page
*District. Demo district 9998 - 9998 - *Role: -Select- -
*School: Demo inst 9996 - 9995_99¢ = Grade: | Mone selected v
Student Added Since: 01 Month ~

= Test Settings and Tools Filters

Search Fields: Masking - Additional Criteria Chosen:

ELA Masking Mot Available ~ Remove All | | Remove Selected

ELA-PT. Masking Mot Available -

Mathematics: Masking Not Available -

2. Inthe Roster Information panel, enter the necessary search criteria to search for students.

3. Optional: From the Test Settings and Tools Filters panel, select values to further refine the
search results:

o Toinclude the additional search criterion in the search, select it and click Add.

o Optional: To delete an additional search criterion, select it and click Remove Selected.
To delete all additional search criteria, click Remove All.

4. Click Search. The list of retrieved students is displayed in the Add/Remove Students to the
Roster panel.

5. Inthe Add/Remove Students to the Roster panel, do the following:
o Inthe Roster Name field, enter the roster name.
o From the Teacher Name drop-down list, select a teacher or a school-level user.
o To add students, from the Available Students list, do one of the following:
®  To move one student to the roster, click 4= for that student.

B To move all the students in the Available Students list to the roster, click Add
All.

B To move selected students to the roster, mark the checkboxes for the students
you want to add, then click Add Selected.
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Add/Remove Students to Roster Panel

Available Students (8) Students in Roster (4)
[l Gradea Washington, George 9990009010 [ gradea Doe, Jane 9990009012
[T Grade 3 Adams, John 9990009019 [ Grade 3 Doe, John 9990009011
[T Grage3  Jefferson, Thomas 9990009018 [ Grade3 Doe, Janet 9990009009
[l Gradea Madison, James 9990009017 [ gradea Doe, Jake 99900090...
[T Grade 3 Monroe, James 9990009016
[T Grade 3 Jackson, Andrew 9990009015
"] Grade3  Harrison, William 9990009014
[T Grade 3 Taylor, Zachary 99900090
| Add All | | Add Selected | Remove All Remove Selected

o To remove students, from the Students in Roster list, do one of the following:
B To remove one student from the roster, click for the student.
B To remove all the students from the roster, click Remove All.

B To remove selected students from the roster, mark the checkboxes for the
students you want to remove, then click Remove Selected.

6. Click Save, and in the affirmation dialog box click Continue.
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Creating Rosters Through File Uploads

If you have many rosters to create, it may be easier to perform those transactions through file
uploads. This task requires familiarity with composing comma-separated value (CSV) files or
working with Microsoft Excel.

To upload rosters:

1. From the banner click Upload Rosters. The Upload Roster page appears.

Upload Roster Page

Upload Rosters >

) - ; Download Templates v
1. Upload 2. Preview 3. Validate 4. Confirmation

@ Use this page fo upload a file of rosters you want to add or modify more info
Step 1: Upload File

Choose File Browse

Upload History

2. On the Upload Roster page, click Download Templates and select the appropriate file type
(e.g., Excel or CSV).

3. Open the template file in a spreadsheet application.

4. Using the table of Scoring Category Report Columns as a reference, fill out the template and
save it.

5. On the Upload Roster page, click Browse and select the file you created in the previous
step.

6. Click Next. The Preview page appears. Use the file preview on this page to verify you

uploaded the correct file.

File Upload Preview (partial view)

Step 2: Preview

Enter search terms to filter search resull o

9999 me@email.org Roster A 9999999989

| Next | | Cancel |

7. Click Next to validate the file. Any errors ( £\ ) or warnings (F. ) are displayed on the
Validate page.

“** 1 | Note: If a record contains an error, that record will not be included in the upload. If a record
contains a warning, that record will be uploaded, but the field with the warning will be invalid.
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o Optional: Click the error and warning icons in the validation results to view the reason a
field is invalid.

o Optional: Click Download Validation Report in the upper-right corner to view a PDF file
listing the validation results for the upload file.

Sample Validation Page

Upload Upload Rosters D ) T )

Download Validation Report
1. Upload 2. Preview 3. Validate 4. Confirmation po

© Review the validation results, then click Continue with Upload. moreinfo »

[3) The number of errors in your file exceed what is allowed. You can resolve the errors by opening the Guidelines tab and using the

valid values for each field.

Step 3 Validate Legend: A Error: The file can be upleaded, but this row will not be included. “ Warning: This field is invalid, but the row wil be uploaded.

Enter search terms to filter search resull &

A\ 9999 A me@email org Roster A A\ 9999993989

| Upload Revised File | | Cancel |

¥4 | Note: If your file contains a large number of records, ORS processes it offline and sends you a
confirmation email when complete. While ORS is validating the file, do not press Cancel, as
ORS may have already started processing some of the records.

8. Do one of the following:
o Click Continue with Upload. ORS commits those records that do not have errors.

o Click Upload Revised File to upload a different file. Follow the prompts on the
Upload Revised File page to submit, validate, and commit the file.

9. The Confirmation page appears, displaying a message that summarizes how many records
were committed and excluded.

Confirmation Page (partial view)

© This page indicates how many records were committed or excluded. To upload another file, click Upload New File

Step 4: Confirmation

Results: 11 records committed, 3 records excluded

Upload New File

10. Optional: To upload another roster file, click Upload New File.
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The table below provides the guidelines for filling out the Roster template that you can
download from the Upload Roster page.

Columns in the Rosters Upload File

Column Name Description Valid Values

District ID* District associated with the District ID that exists in TIDE. Up to 6 digits.
roster.

School ID School associated with the School ID that exists in TIDE. Up to 6 digits. Must
roster. be associated with the district ID.

Can be blank when adding district-level rosters.

User Email ID* Email address of the teacher Email address of a teacher existing in ORS.
associated with the roster.

Roster Name* Name of the roster. Up to 255 characters.

SSID* Student’s unique identifier Up to 9 digits.

within the district.

*Required field.

Viewing and Modifying a Roster

Authorized users can view and modify rosters associated with their district or school.

To view or modify a roster:

1. From the banner, click View Rosters. The View/Edit Rosters page opens.

View/Edit Roster Page

=)

View/Edit Rosters

© Use this page to view, edit, or delete rosters. moreinfo -

== Search for Rosters to Edit

*District select a District hd *Roster Type: | User Defined v

*School: select a School -

2. Inthe Search for Rosters to Edit panel, enter the necessary search criteria to search for
rosters.

3. Click Search. The list of retrieved rosters appears.
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10.

11.

Retrieved Rosters (Partial View)

Mote: For multiple roster selection, you may print 50 students at a time

Enter search terms to filter search resull &
Mumber of rosters found: 1000

Edit | Roster Name s Grades In s MNumber Of
Roster Students
el . AugRoster1
] ! AugRoster1 13 1

Optional: To filter the retrieved rosters by keyword, enter a search term in the text box

above the search results and click = . ORS displays only those rosters containing the
entered value.

Click | #'| for the roster whose details you want to view. The Edit Roster pop-up window
opens. The pop-up window is similar to the page used to add rosters.

To modify the roster name or personnel associated with the roster, in the Add/Remove
Students to the Roster panel, change the roster’s name and associated teacher as required.

To add students to the roster, do the following:

o Inthe Roster Information panel, enter the necessary search criteria to search for
students.

o Optional: From the Test Settings and Tools Filters panel, select values to further refine
the search results:

To include the additional search criterion in the search, select it and click Add.
o Optional: To delete an additional search criterion, select it and click Remove Selected.

To delete all additional search criteria, click Remove All.

Click Search. The list of retrieved students is displayed in the Add/Remove Students to the
Roster panel.

From the Available Students list, do one of the following:

o To move one student to the roster, click 4= for that student.

o To move all the students in the Available Students list to the roster, click Add All.

o To move selected students to the roster, mark the checkboxes for the students you
want to add, then click Add Selected.

To remove students from the roster, from the Students in Roster list, do one of the
following:

o Toremove one student from the roster, click * for the student.

o Toremove all the students from the roster, click Remove All.
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o Toremove selected students from the roster, mark the checkboxes for the students
you want to remove, then click Remove Selected.

12. Click Save, and in the affirmation dialog box click Continue.

Deleting a Roster

You can delete a roster if required. Deleting a roster will not remove your association with the
students in that roster. However, it will delete the roster from both ORS and TIDE.

Alert: This action cannot be undone. Use caution when deleting rosters.

To delete a roster:

1. From the banner click View/Edit Rosters. The View/Edit Rosters page opens.

2. Inthe Search for Rosters to Edit panel, enter the necessary search criteria to search for
rosters.

3. Click Search. The list of retrieved rosters appears.

4. Select the rosters that you wish to delete. To select rosters, do one of the following:
o Mark the checkbox next to each roster you wish to select.
o To select all rosters, mark the checkbox in the header row.

5. Click [j above the table of retrieved rosters to delete the selected rosters.

Printing a Roster
You can print a roster.
To print a roster:

1. From the banner, click View/Edit Rosters. The View/Edit Rosters page opens.

2. Inthe Search for Rosters to Edit panel, enter the necessary search criteria to search for
rosters.

3. Click Search. The list of retrieved rosters appears.

4. Select the rosters that you wish to print. To select rosters, do one of the following:
o Mark the checkbox next to each roster you wish to select.
o To select all rosters, mark the checkbox in the header row.

5. Click ™ above the table of retrieved rosters to print the selected rosters.
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Section VII. Searching for Specific Student’s Score
Reports

The ORS includes a feature to search for students by SSID, first name, last name, or full name.
This is especially useful if you need to find a student’s score reports but do not know the
student’s grade or school. This feature searches for score report results for students, not their
test statuses for the current test window.

You cannot view students who are not associated with your school or district.

To search for students:

1. From the banner, click Search Students. The Student Search pop-up window appears.

Banner: Search Students Student Search Pop-up Window

Yl INbax (6) || QSearch Students || Add Roster | View/Edit Rosters

Search Students -

School Year 20142015 ~
Select Student By SSID -
Enter up to 20 SSID(s) separated by commas

Q) Search

2. From the School Year drop-down list, select the school year you want to limit your search
to.

3. Enter the appropriate search criteria:

o If searching for students by SSID, enter up to 20 students’ full SSIDs. If you are entering
multiple queries, you must separate each one with a comma (e.g., 9999999005,
9999999007).

o If searching for students by name, enter a student’s exact first name, or exact last
name, or both in the text boxes provided.

4. Click Search. If the search results in a match, those students’ information will be displayed
on the Student Search Results page.
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Understanding Student Search Results and Selecting a Test

The Student Search Results page shows a list of students who matched your search. If you
entered a single SSID for an active student, this student will be the only one displayed.

Student Search Results Page

Student Search Results

Last Name First Name Date of Birth SSID School
_ Student D 09/09/2001 99999965 Demo School A
Spring 2015 AZMERIT Grade SELA Grade 5 Math

To view the tests a student has taken, click + in the first column. This will expand the student
row.

To view the student’s score results for a test, click the test name button (e.g., Grade 6 Math).
The Individual Student Report page for the selected test appears.

When selecting a test, be sure to note the test administration for the test that you are selecting
(listed in the left column). If you are selecting a student’s test that is from a different
administration than the one that was selected on the Home Page Dashboard page, you will be
prompted with a message asking you to confirm that you want to change test administrations.
Click OK to continue. The student’s score report will load.

You are changing the selected administration. Do you wish to continue?

OK ] | Cancel
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Viewing a Selected Student’s Test Results

The Individual Student Score report displays the student’s score results for the test that you
selected.

Score Report for a Selected Student’s Test

Individual Student Report
How did my student parfarm on the Math test?

Test: Grade 5 Math
Year: Spring 2015
Hame:Student D

Lagesd: Performance | awels

0‘ Minimally Proficend Partialy Profidant g Froficient G Highly Proficent

LAgend: Srom Categ s

Betow Masiery a Al ear Maslery Abgve Wastery

ok bo searchi 1 5
Studant SubjectPerformance
Kame 510 Eirth Date Scale Score FEIMEAES
StedentD L 29999955 Qamazon 3646 O
Scale Score Performance & e
Amerage Scale
Highly Prohcient Your student shows. an advanced Hams ya::q
undersianding of tha sapeciations for fis or heriesied N —
grade. Your shudert is highty ke o be ready for math in e ] 2520
nast grada .
Deme Districl (9999 L 2487

Proficient Your student shews 3 strang understandng of the
eapeciabons for Fis or B 1eed grade. Your stadent is liksly Demo School b
1o be ready for mat in ihe nes rade. [9990.99599) 2463
Partiaily Proficient Your sludent shows 3 parial .
undersianding ol the expeciabons for fes o e iesied VoachsrC L4 2480
grade. Your aludsnd is kkely b nesd suppoi o be ready fx
mat in the nex grade. Roatera (), 3400
Minimally Proficient Your studant shows 3 minimal
undersianding of e sapecialions for bz o berlesied
grade. Your studsnd |8 highly likely o nesd suppon o be
ready for maih n he nesd grade

Student Performance on Scoring Cateqories
Scoring Calegories Performante
Wihat was assessed?
Btudents read wre round, and comipare decimals 1o thousandths . They add, subiract, multiply, or drids
deamals o hundredis. They waile and find he value of pumencal sgeesaions and uss gven nies o reale
patems. Students can And relabionships bebween bwo paterns and graph erdered pars. Thiey can multiph
i gil umEsers. Thip S0ke, repragent, and seplain fus-Egil Dy bao-0igh division problams using piade
Operations, Algebraic Thinking, and + valus, raliphicalion, Sguabons, of armays.
Fumizes in Baze Ten .
‘Wihat do thesa resulis mean?
‘¥our studeri may hawse rouble wribng and finding the value of expressions using cwmed operations and
rnalheraicsl symbols, inclading parenthesss. ssplaining and using patiems when mullipling and deiding by
powers of len, reading, wiiling, rounding, and companng decimals o Housandhs, and sohkag mulbdgil
mulgicaion and avsion proslems using place walus, relakonshins hetvean operalens. squalons. and
models (216 and amay models)

‘Wiihal was assessed?

Students add and subirad fadions wath diferent denomenators (bolom number]. indisdng moed rrumbers.
Thep gty racions_ incuding proper, imganper, and mizsd numbers, and 8 obe dhésion woed prodlems wif
fraclions of roed members 53 answers Shidenls gesls =d use moosls o splan mullplicsion and dhdsian
Shory pOBIAME wih frackons They And 1e amea of Mctangles wih 5108 lengihs hat includs TYadions, by using

: T i,
Mumsrs and Operabons — 0 Gk SQUAra O MAtpIAng
Fraciens What do thesa resulis mean?

For information about the Individual Student Report, see Viewing Individual Student Report.

To return to the search results page, click Back to search results.

49



Appendix A. Printing Reports in the ORS

Using the Print tool in the banner, you can print all the reports available in the ORS.

Print Tool

This page: () Help [ Export

Except for the Student Roster Report page and the Individual Student Report page, when you
click the Print tool from any other page in the ORS, a print dialog box is displayed that allows

you to print the data displayed on

To print a page:

the page.

1. From the banner, click Print. The default print dialog for your browser and operating system

will be displayed.

Sample Mozilla Firefox Print Dialog Box

Print

o]

Printer
Name:

Status:
Type:
Where:
Comment:

Print range
@ Al

Pages

| WOCTVPS00TNDCIHPO19C

v| | Properties... |

Ready

HP Universal Printing PCL & {v6.0.0)
EQ_10.100.116.30

HP Color Laserlet 5550dtn

Copies

from: 1

Selection

Mumber of copies: 1

1+

Print to file

2_3' 2_3' Collate

1+

(s

2. From the print dialog box, select the required print settings.

Click the appropriate button to print the page. The button name may vary from one browser to
another. For example, click OK on the Mozilla Firefox and Print on the Chrome print dialog box.
The printed report will display the data displayed on the page; see below for a sample printed

report of the Home Page Dashboard page.
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Printed Report: Home Page Dashboard Page

Umnline Beparts hittp freports astprojects ofg' Anizona Online Reports Defanlt aspypape—a2

i A M E RIT Arizona's Statewide Achievement Assessmicnt
g Z for Enghsh Language Arts and Mathematics

Home Page Dashboard

Test

ArMERIT

Aammabaten: | coring 15

Humber of Students Tested and Percentage of Sludents Passing for Demeo Diskicl

1, Spring 2015
Fatin
ELA A
Mok ol Hurmbsse ol

Crade PP Farcesi Fasurg Crade Shtonts Tanieey  Feroent Fassing
Grambe 3 1 100% G 3 Flo 8
e 0 Graede )
Grabe B 0 Gredu L=
Crads & 1 Ty Crsds & [
Crads T 1 (Y Crsds T ¥ o
Brambe e Grade 8 ]
foraube [y Alypdea | i
G 10 2 =y CarawasiTy L
Gargae 11 2 ey Pt § m

MR O N R I AT, 571 35 e T Azt Hedp Dosk

1244560012
aeithe sk g ar ong

PR . TS D T A T
e 1o e e e

Tld manted 1 AT O ) e

Printing Reports from the Student Roster Report Page

The Print tool on the Student Roster Report page opens a print pop-up window that allows you
to do the following:

e Print the Student Roster Report;
e Print PDFs of ISRs.

Print Student Roster Report
You can print the data displayed on the Student Roster Report page.

To print the Student Roster Report page:

1. From the banner, click Print. The print pop-up window opens.
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Student Roster Report Page Print Pop-up Window

X

—Print Options

Print: Justthis Page v
Just this Page
Student Report for All Students in this Group

‘ Print ‘ Cancel ‘

2. From the Print drop-down list, select Just this Page.
3. Click Print. This will bring up the print dialog box.

4. Specify the print settings and click the appropriate button to print the Student Roster
Report page.

Sample Student Roster Report Page: Printed Report

Student Roster Report - Summary of Overall Student Performance
How did my students perform overall in Math?

Test: Grade 5 Math
Legend: Performance Levels

;eafl:e;z::agr i015 o minimsily Proncient Parbally Prondent 9 Proficient e Highly Proncient

Comparison Scores

—_— Average Scale
Arizona 2520

Demo District (9993) 2487

Demo School A

(9999 99999) 2983

Teacher C 2430

Roster A 2480

Scale Score and Performance Level
AzMERIT Math Grade 5 Test for Students in Roster A

Name SSID Seale Score Performance Level

Student A 20990001 3500

Student B 20000002 Invalidated Invalidated

Student C 90000082 3570

Student D o0O9906s 3646 o
Based on data fom the AZMERIT. Spring 2015 adminis iration, AzMerit HelD Desk
Report Generated: 10172015 11:21:47 PM MOT 1.844.560.7812

azmerithelpdesk@air.org
*Standard emor s not detned for groups of one student.

Data [rEsantad In Mis SySiem are CONsIeed praliminary.

52



Online Reporting System Printing Reports in the ORS

Print PDFs of ISRs from the Student Roster Report Page

Using the Print tool, you can generate PDFs of individual student reports for all the students
listed on the Student Roster Report page. You can then download and print the PDFs from the
Inbox section of the Student Data File & My Inbox page.

To print PDFs of ISRs from the Student Roster Report page:

1.
2.

From the banner, click Print. The print pop-up window opens.

From the Print drop-down list, select Student Report for All Students in this Group.
Additional drop-down lists appear.

Student Roster Report Page Print Pop-up Window Options for Printing ISRs

X

Print Options
Print Srudent Repart for Al Students in this Group | =

PDF Repors: Incude af IS8s in a Sngke PDF -

From the PDF Reports drop-down list, select the type of PDF report you want to generate.
o To generate individual PDFs for each ISR, select One PDF per ISR in a zip file.

o Toinclude all the ISRs in a single PDF file with each ISR listed on a separate page,
select Include all ISRs in a Single PDF.

Click Print.

A message is displayed to inform you that you will be notified via email once the report has
been generated.

After receiving the email, go to the Inbox. To access the Inbox, do one of the following:
From the Reports and Files drop-down list, select Student Data File.

Click Inbox on the banner.
Inbox: PDF Report of ISRs

Inbox

Name Data Format Type Test Administration Grade Date Created ~ Status

Students ISR
Roster A P“DFe“ s t PDF Roster AIMERIT Spring 2015 Algebral 9/29/2015 11:55 AM Download
repol —_

Locate the file in the Inbox and from the Status column, click the Download link for the file.
The file will be downloaded to your computer.

Locate the file on your computer and open the file to view or print.
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Printing Reports from the Individual Student Report Page

Similar to the Print tool on the Student Roster Report page, the Print tool on the Individual
Student Report page opens a print pop-up window that allows you to generate a PDF file of the
student’s score report for the selected test opportunities. However, unlike the Student Roster
Report page, you can access the file immediately without having to go to the Inbox.

Sample Individual Student Report

Individual Student Report

How did my student perform on the ELA test?
Tast: ELA Grade 5

Year: Spring 2015

Name: Sanchezr Maria A.
Legend: Performancs Levels

L el el < ey

Legend; Scaring Categories

[— Q FRS—— PrE——
Student Subgect Performance
teame S840 Birw Dase Heale Beore Petormance Lavel
Baslher Mais & RN I onaantd o o

Scale Score Perfcrmance

e Comparison Scores

[Higihity PYASEHNL - Bhvate shires o dctvanced Awwrage
WO ERh e o gy Hh:tl-hlﬂl ELA 1
i . & = T "
Bancher. Maria A ot i Arivens =
| Sicasnd
ZEOGNN [ o e ere e oumo s o1, o
s wpaciaions. dor fuehis iwaied grace. St
Maty 8 £ raasy for ELA in tha nast grads [E—— =
Dama, Tascher 3

Partially Proliciest - Shate shows & parbal
vt oF o 3 Ao o e T et
e T o Mty B et el B3 B chindy R
LA i o ot g

racte T i Baghty Wity i nae Lppert i be
feadly ki ELA 11 Wi el e,

Student Performance on Scoring Categories
Scoring Categaries Perfermance

Foaiing Ref SbTrBon

detinds 1 8 Banl. Thary 16 i e elboralugs
s, o s, OF o e crganaRatas o

ary nasn. detadn from a bext 43 make conciusons. findy sedaribes and dfiernces Betwesn
o pcunt o i of Smat. O T T g L Clue i B St 50 SR OUE B meaneng of e wonds, and
armerars quistins kg informalion from many e

Pl Rt Lkl + [ pe——_
Etuctants St 5 S of & wisry Sy Sstadn Thay SEmpSs Bnd Soriaat Sharsctar i B Lema ery snd

-umqu uiories. Thay eapiain bow dilenn! parts of a alory B iogether. They bl how meda can be wied
e

WNIE 00 Theee et man T
i N B AR g.a;a o EIAR B R (PR ) B WA S
g

s g Thy £ M g alormaton Asm man; MRrces Thay

Wriieg and Language Q
ot e Barres ) Fair writing Thery Uss chues in T Sei B0 e the meaning

it Shaborl i3 el st s iepara a7 o 8 St b (1 s 0 korTaton of v S
vt ABcis oo et By e s o g st e et YT s Ml aernl Bevsent 04 rrdent o
AR, S SIS SHTRY, Mo 408 TSRy

Witing Essay Performance

ELstement of Furgsse, Fotus & Ougasceation Evitente & Elaboration Comyrntans & Ednwg
Vour nfucent samed 3 out of 4 pouRie poris. Vour Your vhacerd mermsd 3.l of d possele posss. Y Your shadent eeenad | oul of 2 possese ports. Wux
on taper. Tha opemésn a e

To print reports from the Individual Student Report page:

1. From the banner, click Print. The print pop-up window appears.
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ISR Print Popup Window

Choose Print Option

Print for this student:

The current
opportunity

2. Click Print. A browser-specific dialog box appears where you can specify whether to open or
save the file.

You have chosen to open:
=L ..IT_Grade_5_Math_Spring_2015_HighestOpportunity_ref_0.pdf

which is: Adobe Acrobat Document

from: http://reports.astprojects.org
‘What should Firefox do with this file?

() Open with | Adobe Acrobat Reader DC (default) -

(@): Save File

] De this autematically for files like this from now on.

o | (o]

3. View and print the report.
Sample PDF of ISR

AZM E R IT l:::z:n’:.:m L=ngt:=@nlr;s and Mathomatics

Individual Student Report Legend: erformance Levels

€) Minimally Proficient -/ Partially Proficient

How did my student perform on the ELA test?
Test: Grade 4 ELA )

Legend: Scoring Categories
Year: Spring 2015

Name: Student A

) Proficient €Y Highly Proficient

Below Mastery At/Near Mastery
o Above Mastery

Student Subject Performance

Name SsID Birth Date Scale Score RN

Student A 50540436 09/21/1999 2415 (1)

Scale Score and Performance ‘Comparison Scores

|
2610 ‘ R Average

Scale Score

Highly Proficient Your student shows an Demo District (9999
advanced understanding of the expectations for his mo District )
or her testequmde, ‘Your student is highly likely to

be ready for ELA in the next grade. .Demo School (9999-99999) 2415

2426

255918

Proficient Your student shows a strong
+ understanding of the expectations for his or her
7| tested grade. Your student is likely to be ready for
ELA in the next grade.
2523

Partially Proficient Your student shows a partial
understanding of the expectations for his or her
tested grade. Your student is likely to need support
to be ready for ELA in the next grade.

2510

Minimally Proficient Your student shows a
minimal und, ding of the expectations for his
Student A -1 or her tested grade. Your student is highly likely to

Scored need support to be ready for ELA in the next
2415 7 grade.
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Appendix B. User Support

The AzMERIT Help Desk will be open during the following hours:

Regular Hours: Monday—Friday from 6:00 a.m. to 7:00 p.m. MT (except holidays)

AzMERIT Help Desk
Toll-Free Phone Support: 1-844-560-7812
Email Support: azmerithelpdesk@air.org

Chat Support: azmeritportal.org/chat

Emails to the Help Desk will be automatically logged and answered within one working day
(typically sooner). Urgent requests will be given priority.

If you contact the Help Desk, you will be asked to provide as much detail as possible about the
issue(s) you encountered. These details may include the following:

any error messages that appeared
operating system and browser information
information about your network configuration

the steps that you took before the issue occurred
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